SECTION 3
EMPLOYMENT POLICIES

3.1 NON-DISCRIMINATION

In order to provide equal employment and advancement opportunities to all individuals,
employment decisions at Healing Strength Personal Training will be based on merit,
qualifications, and abilities. Healing Strength Personal Training does not discriminate in
employment opportunities or practices because of race, color, religion, sex, national origin, age
or disability.

Healing Strength Personal Training will make reasonable accommodations for qualified
individuals with known disabilities unless doing so would result in an undue hardship. This
policy governs all aspects of employment, including selection, job assignment, compensation,
discipline, termination, and access to benefits and training.

Employees with questions or concerns about discrimination in the workplace are encouraged to
bring these issues to the attention of their supervisor. Employees can raise concerns and make
reports without fear of reprisal. Anyone found to be engaging in unlawful discrimination will be
subject to disciplinary action, including termination of employment.

3.2 NON-DISCLOSURE/CONFIDENTIALITY

The protection of confidential business information and trade secrets is vital to the interests and
success of Healing Strength Personal Training. Such confidential information includes, but is not
limited to, the following examples:

e Compensation data,

e Financial information,

e Marketing strategies,

e Pending projects and proposals,
e Proprietary production processes,
e Personnel/Payroll records, and

e Conversations between any persons associated with the company.
All employees are required to sign a non-disclosure agreement as a condition of employment.
Employees who improperly use or disclose trade secrets or confidential business information will

be subject to disciplinary action, including termination of employment and legal action, even if
they do not actually benefit from the disclosed information.



